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Introduction 

This booklet is designed to guide you through the steps of developing a research paper or 

project.  Your teacher and your librarian will be working closely with you to determine the 

following: 

¶ What topic statement or thesis is acceptable 

¶ How many sources are required 

¶ Where to find your sources 

¶ What the final project will be 

¶ What date the project is due 

¶ What the penalty for late submission will be  

 

What is research? 

Research is how you find the answers to all kinds of questions about all kinds of topics.  

Working along with your teacher and the librarian you will use this research guide to take you 

step by step ǘƘǊƻǳƎƘ ǘƘŜ ǇǊƻŎŜǎǎ ƻŦ άŘƻƛƴƎ ǊŜǎŜŀǊŎƘΦέ 

You will find yourself wondering about ideas, formulating questions and deciding upon a topic 

statement or thesis that states your position.   

You will formulate keyword search terms and use them to investigate and search authoritative 

sources for in-depth facts and evidence. 

You will draw conclusions from the evidence, develop an opinion and organize your findings to 

support your position or argument. 

Finally, you will express your ideas and share your findings with others. 

 

Requirements: 

¶ MLA7 format for written papers 

¶ Works Cited Page for all papers or projects 

¶ Use of Authoritative Sources ς see Sources for Research 

¶ Manila Envelope or folder to keep your work organized 

 

 



   Research Project Planner 

 

Name:         Teacher: 
Period: 
 

This sheet is to be handed in with your completed research assignment. 
  

My Research topic: _____________________________________________________________ 
 
The three sources I will be checking for information are:  
 
  _____________________________________________________________________________ 

  _____________________________________________________________________________ 

_____________________________________________________________________________ 

My finished research project will be: (a written paper, oral presentation and/or multimedia 

project) 

______________________________________________  # of pages/slides______________ 

Other requirements: 

______________________________________________________________________________ 

Turnitin.com:   class ID _____________      class enrollment password: ____________________ 

Noodletools:  user ID _______________     password ______________ 

Password for Online Databases from home: ____________________ 

 
Due Dates: 
 
Note Cards   
NoodleTools:   _________________  
   
Outline:           _________________        

Final Project:   _________________        

Presentation:   _________________      

Additional:       _________________



Research Paper:  Terms to Know 

 

 

Authoritative This means an article has been written by someone with 
authority. Simply put: the article is reliable and the author is 
considered trustworthy. 

Body The body of your paper contains the main points from your 
outline worksheet as well as the supporting evidence you found 
to support your argument or thesis statement.  These can include 
statistics, important information about your topic, quotations, 
paraphrases and your commentary.  This is where you will work to 
persuade your reader to adopt your viewpoint on your topic. 

Conclusion The conclusion is the last paragraph of your paper.  Summarize 
key points from your paper and provide final thoughts on your 
topic.  This is your last chance to remind your reader why he or 
she should adopt your viewpoint.  You can add a call for action, a 
solution to the issue you are addressing or end with a warning as 
to what could happen if your viewpoint is not adopted. 

Direct Quotation 5ƛǊŜŎǘ ǉǳƻǘŀǘƛƻƴǎ ŀǊŜ ǿƘŜƴ ȅƻǳ ǳǎŜ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ƻǊ ŜȄŀŎǘ 
words inside your paper. You place double quotation marks 
around their words and add a parenthetical-citation after the 
quotation. 

Hook This is the first sentence of your research paper.  It should grab 
ǘƘŜ ǊŜŀŘŜǊΩǎ ŀǘǘŜƴǘƛƻƴΦ  ¸ƻǳ Ƴŀȅ ǳǎŜ ŀ ǉǳƻǘŀǘƛƻƴΣ ŀ ǎǘŀǊǘƭƛƴƎ ŦŀŎǘ 
or statistic, narration or description as a hook.  Avoid asking a 
question or talking to the reader. 

In-Text Citations Whenever you take information from your source and use it in 
your paper, you must add an in-text citation after your 
information.  This information may be written in your own words, 
a paraphrase, or added as a quotation.  Either way, you must have 
an in-text citation after the information or you are plagiarizing.  
An in-text citation looks like this:  (Lee 205).  ¢ƘŜ ŀǳǘƘƻǊΩǎ ƭŀǎǘ 
name or title if no author is provided and the page number (or 
year if an online source), is included within the parentheses.  Your 
in-text citations will correspond to entries on your Works Cited 
page. 

Indirect Quotation Indirect quotations are not exact wordings but rather re-phrasings 
ƻǊ ǎǳƳƳŀǊƛŜǎ ƻŦ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ǿƻǊŘǎΦ  Lƴ ǘƘƛǎ ŎŀǎŜΣ ƛǘ ƛǎ ƴƻǘ 
necessary to use quotation marks.  However, indirect quotations 
still require parenthetical citations, and you will be committing 
plagiarism if you fail to do so.  Indirect quotations are a form of 
paraphrasing. 



 Research Paper:  Terms to Know 

 

Informal Word Choice Your research paper is to be written in third person.  Do not use 
άLέΣ άƳŜέΣ άǿŜέΣ άǳǎέΣ ƻǊ άȅƻǳέΦ  !ǾƻƛŘ ƴƻƴ-specific, informal 
ǿƻǊŘǎΣ ǎǳŎƘ ŀǎΥ  άǎǘǳŦŦέΣ άǘƘƛƴƎǎέΣ άƎƻǘέΣ άƎŜǘέΣ άƎƻǘǘŜƴέΣ άƴƛŎŜέΣ 
άƎǳȅέΣ άƧǳǎǘέΣ άŀǿŜǎƻƳŜέΣ έƪƛŘǎέΣ άƘŀƴƎ ƻǳǘέΣ άƭƻŀŘǎ ƻŦέΣ ά¢Φ±ΦέΣ 
άƻƪŀȅέΣ άǎƻǊǘ ƻŦέΣ άōŀǎƛŎŀƭƭȅέΣ ά²ŜƭƭΣΦ Φ ΦέΣ άŀƴȅǿŀȅǎέΣ άƭƻǘǎ ƻŦέΣ 
άŘŜŦƛƴƛǘŜƭȅέΣ άhYέΣ ŀƴŘ άǾŜǊȅέΦ  5ƻ ƴƻǘ ǳǎŜ ŀōōǊŜǾƛŀǘƛƻƴǎ ǎǳŎƘ ŀǎ 
LOL, OMG etc. 

Introduction The introduction is the first paragraph of your paper.  It contains 
your hook, background about your topic and what the reader will 
learn in your paper, and will end with your thesis statement. 

OPAC The Online Public Access Catalog located on the library website.  
This is used to search for print materials, or to access Webpath 
Express. 

Paraphrase Paraphrasing involves putting a passage from source material into 
your own words.  A paraphrase must have a parenthetical 
citation.  Paraphrased material is usually shorter than the original 
passage, taking a somewhat broader segment of the source and 
condensing it slightly. 

Plagiarism You plagiaǊƛȊŜ ǿƘŜƴ ȅƻǳ ǳǎŜ ƻǘƘŜǊ ǇŜƻǇƭŜΩǎ ǿƻǊŘǎ ƻǊ ƛŘŜŀǎ ƛƴ ȅƻǳǊ 
paper without using proper parenthetical citations to show where 
you got the information.   Sometimes, this is accidental or just 
laziness.  Intentional plagiarism occurs when you knowingly copy 
and pŀǎǘŜ ŦǊƻƳ ǘƘŜ ƛƴǘŜǊƴŜǘΣ ǳǎŜ ŀƴƻǘƘŜǊ ǎǘǳŘŜƴǘΩǎ ǇŀǇŜǊ ƻǊ ŎƻǇȅ 
an entire paper and use it as your own. 

Primary Sources These include original writings by an author.  It can be a book, a 
letter, a speech, documents that were recorded first hand.   

Secondary Sources These are sources that evaluate or criticize the primary source.   

Sources All articles used in your research should be reliable and from 
authoritative sources. The library webpage is host to many online 
databases, all of which are considered reliable sources to locate 
articles. The library media specialist will work with you to decide 
which work best for your project. 

Thesis Statement Your thesis statement is the last sentence of your introduction.  
Your thesis statement will tell your reader what your position is 
on the particular issue you are addressing.  It is a statement of 
opinion which the entire work will support. Example: The 
ƻǾŜǊǿƘŜƭƳƛƴƎ ŦŀǎŎƛƴŀǘƛƻƴ ǿƛǘƘ ¢ƛǘŀƴƛŎΩǎ ŦŀǘŜŦǳƭ ǾƻȅŀƎŜ ŎƻƴǘƛƴǳŜǎ 
to resonate in the public consciousness more than a century after 
its sinking. The two most compelling factors which fuel this 
obsession are the inferior materials that were used in the 
ŎƻƴǎǘǊǳŎǘƛƻƴ ƻŦ ǘƘŜ ǎƘƛǇ ŀƴŘ /ŀǇǘŀƛƴ {ǘŀƴƭŜȅ [ƻǊŘΩǎ /ŀƭƛŦƻǊƴƛŀƴ 
Controversy. 



 Research Paper:  Terms to Know 

 

Topic Sentences Topic sentences are ALWAYS the first sentences of your body 
paragraphs.  They state what you are going to discuss in each 
paragraph.  Topic sentences MUST directly connect to your thesis.  
Topic sentences MUST answer one of the questions related to 
your thesis statement and are typically your main points. 

Works Cited The Works Cited page is usually the last page of your research 
paper.  It contains a citation for all of your sources that you use in 
your paper and the parenthetical citations in your research paper 
will correspond to the sources on your Works Cited page.   

 

 

 



The Research Topic 

Your teacher will assign the research topic to you.  It may be a general topic or a more specific 

topic in the form of a topic statement.  If you are provided with a topic statement you can go 

straight to the Creating Keywords for Research worksheet. 

LŦ ȅƻǳ ŀǊŜ ƎƛǾŜƴ ŀ ƎŜƴŜǊŀƭ ǘƻǇƛŎ ōȅ ȅƻǳǊ ǘŜŀŎƘŜǊΣ ƛǘ ǿƛƭƭ ōŜ ȅƻǳǊ Ƴƛǎǎƛƻƴ ǘƻ άƴŀǊǊƻǿέ ȅƻǳǊ ǘƻǇƛŎ 

down to a one that is researchable.  Your teacher and the librarian will help you with the 

process.   

 

Narrowing Down a Topic 

Disasters at Sea     

The Titanic Disaster    

Causes of the Titanic Disaster   

 

 

 

Creating a Topic Statement or Thesis 

If your teacher ƎƛǾŜǎ ȅƻǳ ŀ άƧǳǎǘ ǊƛƎƘǘέ ǊŜǎŜŀǊŎƘ ǘƻǇƛŎ ȅƻǳ Ƴŀȅ ƘŀǾŜ ǘƻ ŎǊŜŀǘŜ ŀ topic statement 

or thesis.  As you do your research you will find information (evidence) that supports that topic 

statement or thesis.  Your teacher and librarian will help you with the process.  See the example 

below 

 

 

 

 

 

 

The Titanic sank because it hit an iceberg. 
This is not a thesis statement because it 

is a known fact. 

 
¢ƘŜ ƻǾŜǊǿƘŜƭƳƛƴƎ ŦŀǎŎƛƴŀǘƛƻƴ ǿƛǘƘ ¢ƛǘŀƴƛŎΩǎ 
fateful voyage continues to resonate in the 
public consciousness more than a century 
after its sinking. The two most compelling 
factors which fuel this obsession are the 
inferior materials that were used in the 

construction of the ship and Captain Stanley 
[ƻǊŘΩǎ /ŀƭƛŦƻǊƴian Controversy. 

 

This is just right.  You will have to find 
evidence in your research to prove why 

or why not. 

Too Broad 

Better 

Just Right 



Creating Keywords for Research 

Name:         Teacher: 
Period: 

 

  
Write down your topic or topic statement: 
 
  _____________________________________________________________________________ 

  _____________________________________________________________________________ 

Explore your topic by reading background materials (your textbook, online encyclopedias) or 
explore your own knowledge, speak with others, including your teacher and librarian.  Fill in five 
questions. 
 
What are the important questions you need answered? Ask: What if? Why? How? Should? So 
what?  
 
1 - ___________________________________________________________________________ 

2 - ___________________________________________________________________________ 

3 - ___________________________________________________________________________ 

4 - ___________________________________________________________________________ 

5 - ___________________________________________________________________________ 

Circle the key or important words in your questions. 

Investigate with keywords 

Use the important words circled in your questions to create your search terms: 
 
_________________       _________________       _________________ 

_________________          _________________         _________________ 

_________________         _________________         _________________ 

 

Begin searching for information in the sources your librarian and teacher provided.



Creating a Thesis Statement 

Name:         Teacher: 
         Period: 
Step 1: Fill in your Topic and position below. 

Step 2: Read through the sources you found by using your keywords. Read the articles using a 

highlighter to focus and highlight the major ideas found in articles, paying attention to your 

position on your topic. 

Step 3: Find major ideas within your sources that support your position on your topic.  In your 

own words and using complete sentences; list the reasons or supporting facts about your topic. 

Topic:  _________________________________________________________________ 

Position:  _______________________________________________________________ 

Reasons or Supporting Facts: use complete sentences.  These will become the main points in 

your outline. 

1.  _______________________________________________________________________ 

     _______________________________________________________________________ 

2.  _______________________________________________________________________ 

     _______________________________________________________________________ 

3.  _______________________________________________________________________ 

     _______________________________________________________________________ 

4.  _______________________________________________________________________ 

     _______________________________________________________________________ 

5.  _______________________________________________________________________ 

     _______________________________________________________________________ 

 

Step 4: Create your thesis statement.   Use the reasons listed above to clarify (or change) your 

position. 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________



Sources for Research 

When locating information for your project it is expected that you will use reliable 

and authoritative sources.  You will be guided and given detailed instruction by the library 

media specialist on how to access the specific resources to locate articles on your topic.  

Careful research is important since you must prove the thesis of your paper with facts, ideas, 

opinions, and/or statements of others.  

 

What are some possible sources?             Where can they be located? 

Destiny ς find print books,  eBooks and authoritative websites 

Destiny Webpath Express ς authoritative websites  

Online Databases ς find encyclopedias, reference articles, background information, 

                                   newspaper and magazine articles, critical essays, viewpoint essays, 

                                   scientific essays and more. 
 

Sewanhaka CHSD Online Database  Resources:     
 

Elmont Library aŜŘƛŀ /ŜƴǘŜǊΩǎ Online Databases:  
    http://www.sewanhaka.k12.ny.us/Page/13725 
 
Floral Park Library Media /ŜƴǘŜǊΩǎ Online Databases: 

    http://www.sewanhaka.k12.ny.us/Page/15980 
 

H. Frank Carey Library Media /ŜƴǘŜǊΩǎ Online Databases: 
    http://www.sewanhaka.k12.ny.us/domain/188 
 
New Hyde Park Library Media /ŜƴǘŜǊΩǎ Online Databases: 

     http://www.sewanhaka.k12.ny.us/Page/13563 
   
Sewanhaka Library Media /ŜƴǘŜǊΩǎ Online Databases: 

   http://www.sewanhaka.k12.ny.us/Page/13563 
 
 
 
Public Library Online Database Resources:   The following resources are available to 
you as long as you have a public library card that is in good standing. 
Elmont Public Library Online 
Databases: 
http://www.elmontlibrary.org/ref/databases.html 

Floral Park Public Library Online 
Databases: 
http://www.floralparklibrary.org/all-databases 

 
Franklin Square Public Library 
Online Databases: 
http://www.franklinsquarepl.org/?page_id=152 

New Hyde Park Public Library 
Online Databases: 

http://www.nassaulibrary.org/hillside/databases.htm 

http://www.sewanhaka.k12.ny.us/Page/13725
http://www.sewanhaka.k12.ny.us/Page/15980
http://www.sewanhaka.k12.ny.us/domain/188
http://www.sewanhaka.k12.ny.us/Page/13563
http://www.sewanhaka.k12.ny.us/Page/13563
http://www.elmontlibrary.org/ref/databases.html
http://www.floralparklibrary.org/all-databases
http://www.franklinsquarepl.org/?page_id=152
http://www.nassaulibrary.org/hillside/databases.htm


 

      

 

  

 

 

Using Online Databases for Research 

Enter your keywords and search terms in the search box at the top 

of the page. 

Look through the results of your search to find an appropriate 

source. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

When you are looking at a source, you have many options.  You can 

listen to the article as you read along.  You can print the article or e-

mail the article to yourself.  You can use the dictionary to look up 

any words you need help with.   

  

In order to get a citation for this article, click on ñCitation Tools.ò 

In the ñCitation Toolsò 

make sure that ñMLA 7th 

Edition is selected and 

click Download. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click Save. 

Click Open. 

The database will create the citation for you.  You can then copy and 

paste it into a Word document.  You will only need the top section.  

Do not include the Document URL. 

 

 

 

 

 

 



HOW TO CREATE YOUR OWN ACCOUNT ON DESTINY QUEST 

 

 

 

Open the Destiny Quest and click on Create Account in the upper right 
corner. 

1. Enter your last name and student ID barcode number, and then 
click Next. 

2. Enter your birth date.  Select the month, day, and year, and 
then click Next. 

3. Enter your user name: your school network log in 

4. Enter your password : your student ID 

Enter your password again to confirm it. 

5. If you don't have an email address on file already, you can 
enter that also. 

6. When you are done, click Save. 

Destiny automatically logs you in with your new user name and 
password. You use the new user name and password to log in 
from now on.  

If you already have a user name in your account, the message, 
Patron account already exists, appears. In this case, you will need 
to have an administrator update your user name and password for 
you.
















































